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Earthplace

The Nature Discovery Center





Walk for Wildlife Vendor / Exhibitor Contract
2010
For more information, contact Linda Roberts or Jamie Jennewein: (203) 227-7253,
 Fax: (203) 227-8909, l.roberts@earthplace.org.
______ For-profit vending/exhibiting with own tent/tables $25 (10'x10' space). 
______Non-profit  with own tent/tables $0 (10’x10’ space).
Form and payment MUST be received by September 1.  Earlier submission will result in more opportunity for publicity. All vendors will be listed on our website with the company logo and link to their website. Please email logos to the email address above.  Please make checks payable to Earthplace.  Earthplace is a 501c 3 organization.

____ need electricity     ____  need water    ____ other  _______________________________________________
___________________________________________________________________________________________

Description of products and services to be offered at the Walk for Wildlife:__________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
Tables will not be provided. Limited number of tables available for rental on the day of the Walk for varying fees. 2 folding chairs will be provided at each space. Additional chairs may be available with prior request.
Vendors who chose to also sponsor the event (over $50 value) will be listed twice on the website (including logo and link to your website).
COMPLETE THE FOLLOWING INFORMATION 
Company Name ______________________________________________________________________________

Address ______________________________________City____________________State_____Zip____________
Telephone Number ______________________________  Fax Number___________________________________
Contact Name/Authorized Representative___________________________________________________________

E-mail address: _________________________________    Website Address: ______________________________
Walk for Wildlife Vendor Release and Acceptance of Rules
General

This is an outdoor event. It will be held RAIN OR SHINE. In the event of rain vendors may set up inside the building. Thus there will be NO refunds of vendor fees. 
Food Vendors
· Food vendors must possess and display a valid food license from the Westport/Weston Health District,
180 Bayberry Lane, Westport CT 06880.  203-227-9571.
· Food vendors must bring all necessary equipment, merchandise, food products, utensils, sanitation, supplies, trash removal, labor, tables, chairs extension cords, umbrellas and any other materials required to run their operation. 

· No alcoholic beverages of any kind may be sold.

Liability & Insurance
· Earthplace assumes no responsibility for damage, theft or loss of vendor work, personal property or display.  Vendor shall indemnify, defend and save harmless Earthplace from all suits, claims, injury or damage or losses of any nature.
· Earthplace reserves the right to remove, without refund, exhibits and displays that have been falsely entered or are deemed unsuitable or objectionable.  Dogs entered as participants of Walk for Wildlife are allowed.  Dogs not entered in the Walk will NOT be permitted on Earthplace property. No other animals will be permitted. Rescue dogs must be pre-approved, have proof of rabies vaccine and adhere to walk regulations.
· Vendor is required to carry General and Product Liability Insurance in the amount of at least $1 million for all vendors who sell/distribute any products that are applied to human skin or ingested by humans.  A Certificate of Insurance must be submitted with the application with Named Additional Insured as Earthplace.

Set-up and Break-down
· Vendor/exhibitor entry to Earthplace begins at 8:30 AM on Sunday.  All shall be set up and ready to go for the Walk for Wildlife opening at 10 AM and will be expected to remain open until the event ends at 4 PM.  

· Vehicles used to transport merchandise, vendor carts and equipment must be parked in a designated parking lot outside of the exhibition area.  Only equipment necessary for operation can remain inside the vendor area.

· No generators or hot plates may be used.

· All tents or booths must be free standing.

Exhibitors
· Any materials needed by exhibitors are their own responsibility. You will need to provide your own setups, tablecloths and all decorations.
· Earthplace will provide a 10'x10' foot clear space for each vendor. Placement is first come first served and is at the discretion of Earthplace staff. Vendors that have sponsored over $500 will receive most prominent locations.
· Exhibitors with their own tents can set up on a grass area near the museum building.  Space is limited to 10'x10', although multiple adjoining sites can be rented.

Clean-up
· Each vendor/exhibitor is responsible for cleaning the area surrounding their booth, and for removing the packaging, boxes, waste foods, cooking oils and other materials related to their operation.

· Vendors/exhibitors will be responsible for any damage they cause to the properties of Earthplace.
Publicity
· Earthplace will post all vendor names and website links on the event's website page.

· Earthplace will advertise the event in local newspapers and through press releases, posters and event signs.

Acceptance, Release, Hold Harmless Agreement – I have read the rules listed within this contract and I agree to abide by said rules and payment schedules. If this contract application is accepted, I give permission to use my name, images submitted and any photographs or other media taken at the Walk for Wildlife of me, my items or displays for advertising and publicity purposes.
My signature indicates that I make this application in good faith and am ready, willing and able to participate in the 2010 Walk for Wildlife.  I understand that acceptance into the Walk for Wildlife implies a contract with all duties and obligations incumbent therein.

I, the applicant, do expressly release Earthplace from any and all liability for any damage, injury or death to any person or any damage or loss to personal goods which may arise from participation in the Walk for Wildlife event, including active or passive negligence of Earthplace or any other participats in the event. I hereby agree, for myself, my heirs, administrators, executors and assigns, that I shall indemnify, defend and hold harmless Earthplace from any and all claims, demands actions or suits arising out of or in conjunction with my participation in the event. 

I have carefully read this Acceptance, Release, Hold Harmless Agreement and fully understand its contents. I am aware that it is a full release of all liability and sign it of my own free will.

__________________________________________________________

Signature

__________________________________________________________

Printed Name/Title

__________________________________________________________
      _____________________________

Company Name







Date
